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Quick Sheet: Adding Post Submission Application Attachments 

Audience: Federal Staff and Federal Contractors  

PURPOSE 

The Post Submission Supplemental Information section, located towards the bottom of the  

“Application Control Checklist” screen, allows Federal Staff and Federal Contractors to attach files to 

the submitted application package. 

STEPS 

To add Post Submission Application Attachments: 

1. Log into the GrantSolutions Grants Management Module (www.grantsolutions.gov). 

2. The “Grants List Simple Search” screen appears. From the menu bar, select Awards > Award Processing. 

 
 

3. The “Award Processing Simple Search” screen appears. Use this screen or click the optional Advanced 

Search link. Enter full or partial search criteria in a search field and click the Search icon (magnifying 

glass). 

 

  

http://(www.grantsolution/
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4. The screen refreshes. Results matching the search criteria appear in a table below the search fields. 

From the Application Number column, click the Application Number link. 

Note: The application may also be accessed using the “Application Receipt and Logging” screen, 

the “Application Recommendation” screen, and the “Funding Memo” screen. 

 
 

5. The “GrantSolutions Amendment Application Control Checklist” screen appears. Scroll to the Post 

Submission Supplemental Information section and click the Attachment(s) link.   

 
 

6. The “Application Post Submission Attachments” screen appears. Enter text in the required Description 

field.   
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7. To select an attachment, click the Choose File button.  

 
 

8. A window appears. Select the desired file and click the Open button. 
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9. The “Application Post Submission Attachments” screen reappears. Click the Upload button.  

 
 

10. An upload bar appears while the file is attaching. Once the file is attached, it is visible in the 

table below the Upload button. Add as many attachments as necessary. 

 
 
Note: The order in which attachments appear can be changed by clicking the Up and Down arrow 
icons in the Actions column.  From the Actions column, the user that uploaded the file may also delete 
the attachment, edit the description, and view the attachment.  
 

Action Icon Description 

 
Move Up and Move Down Arrows 

 
Delete Attachment 

 
Edit Description 

 

View Attachment 
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11. Once all attachments are uploaded, click the Close button.   

 
 

12. The “Grantsolutions Amendment Application Control Checklist” screen appears.  The Print 

Application section has two printing options: Original Submission and Original Submission And 

All Supplemental Information. 

 
 


