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PARTNERS IN INNOVATION

Quick Sheet: Return Non-Competing Continuation Applications

Audience: Grants Management Officers and Grants Management Specialists

NOTE

When an application is submitted through Grants.gov, indicated by a computer icon with a “G” 9 , it cannot be
returned. However, the Grant Office or Program Office can upload Post-Submission attachments.

To return Non-Competing Continuation (NCC) applications that were not submitted through Grants.gov, the
Grants Management Officer (GMO) or Grants Management Specialist (GMS) should complete the following

steps:

1. Loginto the GrantSolutions Grants Management Module (GMM) (www.grantsolutions.gov).

2. The “Grants List” screen appears. From the menu bar, select Applications — Application Receipt Log.

& GrantSolutions.gov IEETINE) ;

Grants List Funding Opportunities = | Applications = Awards = Granis Management = inSight = System Management =  Online Data Collection HelpiSupport

Grants List Lz Sy

Applicati ing
Application Recommendation
Funding Memo

HTEFETENE Grants List
Grants.gov

Grant Number or FAIN | |
|

‘Organizalion |

L

3. The “Application Receipt and Logging” screen appears. Enter search criteria and then click the magnifying
glass icon or your keyboard’s Enter key to search.
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Please filter your search as necessary
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4. The screen refreshes and search results appear below the search criteria. Click the Open Application icon in
the Actions column.
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5. The screen refreshes and the “GrantSolutions Application Control Checklist” screen appears.

Scenario 1: If the application status is Review in Progress, click the Withdraw Review button at the bottom
of the page.

Post Submission Supplemental Information

Description Attachment{s): Uploaded Files
Mo Attachments Uploaded

Nen Competing Application Package Status: Review in Progress

Mail-In Package Information: Office of Acquisitions and Grants Management is currently not expecting fo receive a Mail-In Package for this applicatien.

|Application Notesf{ Withdraw Review||

Submission Notice

A warning message appears stating that “any existing draft NGA will be deleted.” If you wish to continue

with returning the application, click the OK button.
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Scenario 2: If the application status is Complete, click the Uncomplete button at the bottom of the page.

Post Submission Supplemental Information

Description Attachment(s): Uploaded Files
Mo Attachments Uploaded

Application Package Status: Complete

Sent To Review Status: Mo

Mail-ln Package Information: ACF/AMA Office of Discretionary Grants is currently not expecting to receive a Mail-ln Package for this applicafion.

Application Noles| I|Uncamplele|| |Close|

Submisszion Notice

A warning message appears stating “the application is going to be uncompleted.” Click the OK button.

6. The “Non-Competing Continuation Application Control Checklist” screen appears. At the bottom of the
page, click the Return button.

Post Submission Supplemental Information

Description Attachment(s): Uploaded Files
Mo Attachments Uploadsd

Non Competing Application Packapge Status: Submitied

Mail-In Package Information: Office of Acquisitions and Grants Management is currently not expecting to receive a Mail-In Package for this application.
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Submission Notice




S
GrantSOI_utionS QUICK SHEET: RETURN NEW AND NCC APPLICATIONS

PARTNERS IN INNOVATION May 14, 2018

7. The “Enter Return Comments” box appears. Enter comments and click the Return button.

Enter Return Comments ]

Applicant:
Application Number; - F

Grant Mumber:
Project Title:

-

= Comments

Cancel

8. A message warning “the application is going to be returned” appears. Click the OK button to confirm. *

9. The “Application Receipt and Logging” screen reappears and the assigned Grantee receives email
notification.

*A record of these actions can be viewed by searching for the application and clicking the Open Application

. =, .
Notes icon in the Actions column




