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PARTNERS IN INNOVATION

Quick Sheet: Using the Showme Feature in the GMM

Audience: Grantors with the ShowMe Feature Enabled

PURPOSE
This Quick Sheet provides instructions for accessing and utilizing help content through the ShowMe feature in
the GrantSolutions Grants Management Module (GMM).

ACCESS SHOWME FEATURE
1. Loginto the GrantSolutions GMM ( www.grantsolutions.gov).

2. The “Grants List Simple Search” screen appears. On the left side of the screen, the ShowMe button is
visible next to the GrantSolutions.gov logo.
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3. Tolaunch the help menu, click the ShowMe button. The menu window opens at the bottom of the
“Grant List Simple Search” screen.
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4. The Help Menu contains a list of content topics and a search field.

Select A Category Below

[Type in your question_ n

Pre-Award Business Functions

Post Award Business Functions
Working with Saved Searches
Managing Grantor Staff Assignments
Managing My System Notifications
Popular Grants List Business Functions
User Guides

QuickSheets

Videos

5. When searching:
e If using the search field, enter a question/keyword in the textbox. Results automatically

populate to display related ShowMe content.
Select A Category Below

R n

) BWS - Carryover Amendment
This video provides a demo of completing a Carryover
Amendment in the Budget Worksheet Screen.

(0 Recommend Funding Memo (New Application)

] BWS-Ri ded Column vs. Adj)
‘This video provides a demo of using the Recommended and
Adjustment columns of the Budget Worksheet Screen.

[E] Mandatory Grants Module (MGM) Resources P...

) ER 4.0 and 4.1 Partner Webinar
‘This webinar that provides an overview of the ER 40and 4.1
improvements that impact our end users was delivered on
11/01/2016

[E) Enterprise Release 3.4 End User Notes
This document provides adescription of each of the
improvements included in the Enterprise Release 3.4
deployment.
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e If selecting a category to search, click a topic name to display the related ShowMe content.
Note: When a topic name is selected, the arrow points down.
Select A Category Below

‘Working with Saved Searches

Managing Grantor Staff Assignments
Managing My System Notifications

Popular Grants List Business Functions

Il User Guides

[Z) User Guide Ch.1: Introduction to Grant...
GrantSolutions User Guide - Chapter 1: Introduction
‘to GrantSolutions Grants Management Module
IM)

[E] User Guide Ch. 2: Pre-Award Processing
GrantSolutions User Guide - Chapter 2: Pre-Award
Processing

[E] User Guide Ch. 3: Award Processing
GrantSolutions Grants Management Module (GMM)
User Guide - Chapter 3: Award Processing

6. There are three types of content available in the ShowMe Help Menu.

a. Walk-Thru content (message bubble icon) displays a series of step-by-step
O balloons that navigate a user through completing an action.

b. Resource content (paper icon) displays documentation in a new browser
tab. This allows the user to navigate from the current GMM screen to read
the document. The user also has the option of saving the file as a PDF to
their computer.

c. Video content (play icon) displays a video on a new browser tab so the
N user is not required to navigate away from the current GMM screen to
view the video.
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7. To launch any content, click the desired item.
Select A Category Below

Type in your question n

Working with Saved Searches

Managing Grantor Staff Assignments
Managing My System Notifications

Popular Grants List Business Functions

User Guides

[E] User Guide Ch.1: Introduction to Grant...
GrantSolutions User Guide - Chapter 1: Introduction
1o GrantSolutions Grants Management Module
[GMM)

[Z] User Guide Ch. 2: Pre-Award Processing
Grantsolutions User Guide - Chapter 2: Pre-Award
Processing

[Z] UserGuide Ch. 3: Award Processing
GrantSolutions Grants Mansgement Module (GMM)
User Guide - Chapter 3: Awerd Processing

8. To print resource content, click the print icon (printer) on the preview screen. To save, click the
download icon (down arrow underlined).

Note: To rotate the document, click the rotate icon (clockwise arrow).




