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Introduction
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Introduction —

This course provides instructions on how to walk back draft awards and
amendments to an earlier stage in the process.

GO BACK °
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Application

Introduction: New Competitive Award Workflow
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Scenario 1: Walking back a New Draft Award to the
Application Recommendation screen

—



You Are Here

* The Grants Management Officer:

o Generated the Draft Notice of Award (NOA) and
realized the amount on the Funding Memo needs to
be changed
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Introduction: New Competitive Award Workflow
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Steps to Walking back —

Delete the Draft
Notice of Award

Reject the Funding Create & Delete Change Application
(NOA) Memo the Funding Memo Recommendation

(GMS/GMO) (PAO) (PO) (PO)
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Delete the Draft NOA
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Delete the Draft NOA

Award Overview
Organization:
Project Title: |
UEL: DUNS:
CCR EIN: <
Grant Number: Approved Amount: $100.00
Amendment Number: 0 Funds Restricted: No
Budget period Number: 1 Project Period: 01/01/2024 - 12/31/2027
FAIN: 1 Budget Period: 01/01/2024 - 12/31/2024
Application Number: t Application Type: New
Workflow Status: Drafted Last Updated By/Date:
Award Preparation Award Actions Award Information
Edit/Validate Organizati Ready for Revi Applicali
Select Org Address Change Type to Replacement Award Workflow History
Project Assignments [ Delete Notice of Award | Next Workflow Actions
Budget Worksheet Eunding Memo
Terms and Conditions Award Summary
Funding Restricti View/Print Notice Of A I
Manage Commitments Recipient Data Insights
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Reject the Funding Memo
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Create & Delete the Funding Memo
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Change the Application Recommendation
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Notifications

The roles that receive the notification as follows:

Action Role

Reject the Funding Memo Roles in the workflow that acted after the
Funding Memo draft status. These may
include PO, PC, OD, and PAO

Delete the Funding Memo No notification

Change Amount(s) on the Application No notification
Recommendation
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Scenario 2: Withdraw a New Application from the
Review Process

—



You Are Here

* The Grants Management Officer:

o Completed the Intake Review and realized that this
application should not move forward in the new
award process
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Application

New Competitive Award Workflow
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Withdraw Review
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Withdraw Review
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Notifications —

The roles that receive the notification as follows:

Action Role

Withdraw Review GMO actively assigned to the project
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WALKING BACK

AN AMENDMENT
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Amendment Workflow with Funding Memo
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Scenario 3: Uncomplete an Amendment Application

—



You are here

* The Grants Management Officer:

o Generated the Draft NOA for an Amendment initiated by
grantor. The GMO realizes that the amount entered on
the SF-424A is incorrect.
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Steps to Uncompleting an Amendment Application
s -

Uncomplete the

Delete the Amendment

Funding Memo
(PO)

Delete the Draft Reject the
\[O): Funding Memo

(GMS/GMO) (PAO)

Application
(GSM/GMO)
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Amendment Workflow with Funding Memo
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Delete the Draft NOA

Award Overview

§10.000.00

No

1171502022 - 11/14/2027
117182022 - 11/14/2023

Amendment ( Supplement Roquest )
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Reject the Funding Memo

(Amendment.
Supplement Request) Budget Period: 1

RO T =
Grant Number ® | ]
Assignment Options (] Only Display Memos for Primary Assignments
Display Options [ Onty Display Memos for Projects Assigned to Me
WorkFiow States @ 2 A status ' Not Started [ Compiate
Administrative Review Approved
' Budget Review | Coordinator Review
* Director Review " Disapprove Review
Draft * Exception
Funds Not Certified - Grants Review
' Ready To Approve ' Research Review
(Search filter. Disabled)
]
Search i I Close !'
Total Records Count: 1
7 Application Number / Grant Number 2 Funding List
Select | 10 lication Type . Budget Periog APPlicantGrantee Service Area , t'C T ‘Memo Status
O ¢ UEEEE Central Federak NA  Approved
Office Non-Federal N/A Federal $10,000.00

Non-Federal $0.00

Next Workfiow
Actions

Deputy Review
' Disapproved
- Financlal Review
' Ready For Approval Override
. Staff Review

NGA Status ‘Categories/Locale Action
Ready to Generate |




Delete the Funding Memo
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() Oniy Display Memos for Projects Assigned 1o Me
B Al Status 7 Not Started ) Complete
' Administrative Review “ Approved

" Director Review  Disapprove Review

" Exception
' Grants Review
“ Research Review

Memo Status  CategoriesiLocale Action

Federal: NNA  Draft Project Locale @
Noo-Federal: NA Federal: $0.00
Non-Federal: $0.00 History

Manage Commitment
INext Workfiow Set Budget Period
Actions View

Grant Notes

Manage Project Abstract




Uncomplete the Amendment Application
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Print Application:
QuenalShmsnen

Prease verdy that all documents subavtied With the appication Dackage appeir 35 axpecied n he Onginal Submission PDF. Not 28 Ne hypes may accurately pend o POF

Appicant
Grane Numbat
Appication Number ] -}

Action Sugplement Roquest
Propect Tew
Submitted Date 021142024 12 51 PM Easten Time

Additional Information 10 be Submitted
S Lemet Reguaiting Scuoomental Fusdy

S Boooat Moascaton Line itees Spreadsheet

HS Bocpat Namatve

Post Submission Supplemental information

Description Anachmens(s): Uploaded Fides
No Attacrenants Upkoaded

Amendment Packeoe Statys; Comolate (Poit Awaes)

Mail-in Package information: HS Ofice of Grants Management i3 currently not expecting 10 recene a Malin Package for the appicaton

;.WNM‘ Ilumm_l lcmo,

Submission Nooce

S

CrantSolutions



Notifications

The roles that receive the notification

Action Role

Reject the Funding Memo Roles in the workflow that acted after the
Funding Memo draft status. These may include
PO, PC, OD, DAO and PAO

Delete the Funding Memo No notification

Uncomplete an Amendment Application GMO actively assigned to the project

33
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Optional: Delete an Amendment

* With Federal staff-initiated amendments, there is also the option to delete an amendment if,

for example, the wrong amendment was chosen.

 The amendment application can be deleted in the Received (Post Award Paper Submission)
status (by both the GMO and GMS) and in the Complete (Post Award) status (by only the

34

GMO).

'Manage Amendments

Grant Mumber
Grantee Name
Project Title
Project Start Date
FProject End Date
Last Issued NGA

/

P20AB00134

University of Hawaii Systems
Training Announcement - CESU GP
08/01/2020

07/31/2021

08/25/2020 (View NGA)

Amendment # Status

CESU-
P\
P2020000285 1 4 o,

Complete  08/31/2020

Submitted Date Type

(Post 07:56:11 AM

Funding Memo Required

Budget Period Funds Requested Funds Approved Action
Funding Memo Status
DOl - 1 NIA N/A No il
Deobligatelre-  08/01/2020 -

obligate funds 071312021 MIA

oo
Funding Memao
Set Budget Period
Budget Worksheet
Grant Motes
History

Send Message
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Optional: Disapprove an Amendment

* With Recipient and Federal initiated amendments, there is also the option to disapprove an
amendment application

 The amendment application must be in the Complete (Post Award) status and can be done by
GMO, GMS

* A record of this disapproval can be found on the (Grant) History screen

Manage Amendments

Grant Number F20AB00134
Grantee Name University of Hawail Systems
Project Title Training Announcement - CESU GP
Project Start Date 08/01/2020
Project End Date 0773172021
Last Issued NGA 08725/2020 (View NGA.
y 4
Funding Memo Required
Amendment # Status Submitted Date Type Budget Period Funds Requested Funds Approved Action
Funding Memo Status
CESU- Complete  08/31/2020 Dol - 1 MIA NIA No View Amendment
p) (Post 07:56:11 AM Deobligate/re- 08/01/2020 - pibiliebiahdae
P2020000285 =1 | ayard) obligate funds | 07/31/2021 NiA Disapproval

Set Budget Period
Budget Worksheet
Grant Notes
History

Send Message @
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Scenario 4: Return an Application

—



You Are Here

* The Recipient:

o The recipient submitted an application. Review
application and determine if the Recipient needs to
make changes
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Application

New Competitive Award Workflow
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Return an Application
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U N30 flams —
Program Narrative ‘Enclosure(s) Attachment(s) ‘Status
IHS SOP! Project Narrative View Web Page 0 Upioaded Fies A
_ 0 Maikin items |
Additional Information to be Submitted Enclosure(s) Attachment(s) Status
1HS Budget Narrative View POF 0 Unioaded Fles A
View Onginal Version 0 Maikin items
IHS Certification Regarding Lobbying View POF 0 Upioaded Fles A
View Qriginal Version 0 Maikin items
1HS Current Indirect Cost Agreament 0 Uploaded Flas
0 Maitin Hems =
1HS Performance Site (2.0) View PDF 0 Unioaded Fies A
View Onqinal Version 0 Maikin items
IHS Resume for Key Personnel 0 Uploaded Fies A
, 0 Maikin items
IHS Key Contacts Form View Web Page 0 Uploaded Fies
0 Maikin items -
1HS Other 0 Upioaded Fles
0 Maikin items =t

Post Submission Supplemental Information

Description Attachment{s): Uploaded Files

No Attachments Uploaded
Anplication Package Status; Submitted
Sent To Review Status: No

MailIn Package Information: IHS Office of Grants Management is currently not expecting to receive a Mail-in Package for this application.

|Appicaton Notes| f[Retum || [venty Comptetion| [ Ciose|

Submission Notice

GrantSolutions does not hoid any responsibility for data loss prior to your submission. Your electronic submission components will be confirmed by an on-line acknowledgement and
you will also raceive an acknowledgement of receipt by regular postal mail when all maikin attachments of the application package have been received. Please be aware that aven if
you submit the electronic portion of your application, GrantSolutions will NOT consider your application complete unless GrantSolutions receives all the required attachments by the
o O L Ty S Y e o e T S A L S R o E 0 S G D, P T o Y M Y S e Dt
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Monetary Amendment Approval

. e g ~»
Create & Submit | Ve”fb" Draft Bypass Funding
Amendment Amendment Memo

Funding Memo

Q \g
(7]
L]
2 /
s A )] Prepare, Edit &
K] Approve & Issue Review Draft
> Amendment Amendment
r o

@ Option to Stop the process. ¥ Option to retum Amendment to draft.
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Notifications

The roles that receive the notification

Action Role

Review the Recipient initiated No notification

Application Note: It is recommended that
grantors leverage Bl dashboards.

Return the Application Roles assigned to the project. These
may include GMO, GMS, PO, PC, OD,
DAO, PAO

41
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Questions?

42

S

GrantSolutions



Resources —

e Quick Sheet Return Directed Supplements or
Competitive Applications

* Quick Sheet Disapprove, Delete, or Return an
Amendment with a Draft NOA

* Funding Memo Approval/Rejection

S
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Thanks for attending!
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