December 2023

Topic Guide: Grant Details — Organization Tab
Audience: Grantor (All roles)
INTRODUCTION

The “Grants List” screen allows users to search for grants and access the “Grants Details” screen. From the
“Grant Details” screen, users can access the Organization tab. The Organization tab contains the Notice of
Award (NOA), Recipient Information, Recipient Data Insight, and Federal Information sections.

LOGIN

1. From a browser such as Google Chrome, navigate to www.grantsolutions.gov and click the Login button.

2. The “GrantSolutions Login” screen appears. Click the Login.gov for Recipients & Grantors button and
log in using your Login.gov account.



http://www.grantsolutions.gov/
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3. The “homepage” appears. Click the GMM icon.
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4. The “GMM Navigation” window appears. Click the Go to GMM button.
Note: Users can also access the Classic view by clicking the Go to GMM (Classic View) hyperlink.

The “Grants List” screen appears.
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GRANTS DETAILS
From the “Grants List” screen, a user can search for a grant and access the grant details. To access grant search
results and grant details, follow the steps below:

1. From the “Grants List” screen, search for the grant number.
Note: Users are able to search using a Grant Number, Program Office, Organization, FAIN, or Obligation
Document Number. For more information about using the search field, refer to the Grants List Search quick
sheet.

2. Click the grant number search result option.
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3. The grant results table appears, click the grant number hyperlink.
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The “Grant Details” screen appears and defaults to the Overview tab.
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4. Click the Organization tab.
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ORGANIZATION TAB
In the Organization tab, a user can view the Notice of Award (NOA), Recipient Information, Recipient Data
Insight, and Federal Information sections.
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Organization
In the Organization section, users can review the last issued Notice of Award (NOA) PDF by clicking on the View
Notice of Award (NOA) hyperlink. A user can also see the date the award was issued and the awards action

status.

Recipient Information
In the Recipient Information section, a user can view the Organization’s name, EIN, and UEI, if available.
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The Recipient Information section displays the organization’s Project Director and Authorizing Official names.

To view additional contact information, click on the contact name.

The additional information drop-down appears with the first and last name, GrantSolutions role, contact
address, and phone number.
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Recipient Data Insight
In the Recipient Data Insight (RDI) section, users can view a snapshot of the organization's risk factors. Users can
view the SAM.gov, Federal Debt, Do Not Pay, FAPIIS, REPTS & CERTS, and Excluded Parties fields that are

populated from RDI.

To access the “Dashboard” screen in RDI, click the View More Details hyperlink.
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The “Dashboard” screen opens in a separate window. An overview of the Recipient’s key risk factors, federal
grant management portfolio, and potential areas of risk display. For more information about Recipient Data
Insights (RDI), please reference the Recipient Data Insights User Guide.
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Federal Information
In the Federal Information section, users can manage and view project assignments.

To manage project assignments, click the Manage Project Assignments hyperlink.
Note: This link only appears for the Discretionary grants in GMM.
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The “Manage Project Assignments” screen opens in a new tab. For more information about project
assignments, please refer to the GrantSolutions Project Assignments User Guide.

In the Federal Information section a user can also view the Program Office, Federal Project Officer, Financial
Management Officer, Grants Management Officer, and Grant Management Specialist (if available).
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To view additional contact information, click the contact name or the initial icon.

The additional information drop-down appears with the first and last name, GrantSolutions role, contact
address, and phone number.
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